Everyday Life Checklist

A simple checklist for keeping everyday plans, routines and small personal projects organised.

1. Start with the day

[ ] Write down the three things that matter most today.
[ ] Keep smaller tasks in a separate short list.

[ ] Leave some open time between plans.

2. Keep your space organised

[ ] Put frequently used items back in their usual place.
[ ] Clear one small area instead of trying to do everything at once.

[ ] Keep notes, keys and daily essentials easy to find.

3. Make time for something enjoyable

[ 1 Choose a hobby, walk, book, recipe or small activity.
[ ] Set aside a little uninterrupted time for it.

[ 1 Keep the activity simple enough to repeat.

4. Prepare for tomorrow

[ 1 Check your calendar or personal notes.
[ ] Prepare anything you will need in the morning.

[ ] Write down one priority for the next day.

5. Review the week

[ ] Notice what worked well.
[ 1 Move unfinished tasks to a realistic day.

[ 1 Keep useful routines and simplify the ones that are not helping.
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